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Practice Orientation Checklist (please also see preceptor checklist)

Introduction to practice

□
Learner work space, 

□
Equipment (where is …) 

□
Reference materials available *

□
Dress code: name tag, l*

□
Hours/ days patient care provided *

□
Parking, phone system, and mail *

□
Staff introductions and roles *

□
Unique learning opportunities (clinical activities, patient population, provider

interests)

Daily routine

□
Hours/ days learner in the office

□
Hours/days in out of office settings (ER, LTC, home visits etc.) 

□
Learner’s level of responsibility and autonomy in providing patient care    

      (everyone starts at level 1) 

□
Expectations re: Hospital rounds and night/weekend call when full time 

□ 
Expectations re: Dealing with lab/imaging/consultation reports when 

full time as well as part-time  

Office policies

□  Expectations re:  writing chart notes, dictating, writing Rx’s, making referrals

□  How resident will build and identify their practice population 

□  Times preceptor is off; what to do then

□  Absentee procedure (how to call in sick) 

Introduction to community

□ Community characteristics

□ Community resources
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